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Installation Drawing/Reports Comprehension 

 

This module will describe the use of typical Installation Drawing, Reports 

and Labels to Install Haworth Architectural Wall Product.  

 

Installation Documentation 

 Installation Drawing Pack Quick Review   page 3 

 Installation Drawing Pack Breakdown   page 4 

 Finish, Door Schedule and Glass Report   page 5 

 Panel Type Report       page 6 

 Installation Instructions       page 7 

Delivery Paperwork         

 Shipment Information / Bill of Lading   page 8 

 Circle Sheet        page 9 

 Packing List        page 9 

Customer Service Information (CSI) / CALM Label  page 10 

Mixed Contents Label and Content Label   page 10 

Bill of Material Sheet with Associated Parts Listing   page 11 

Panel ID Location Label       page 11 

Component Label        page 12 
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Install Drawing 

 

The install drawing describes many important details that the installation team 
will require to correctly install Wall Product. It contains many sections and could 
span multiple pages. A typical installation drawing is drawn as follows: 

Layout– panel/extrusion placement/type, elevation id, detail id, door type id. 

Centerline– describes where to install ceiling track 

Elevations– links to elevation id on drawing 

Details & Connections– links to detail id on drawing 

Section A– site information, product tolerances, finish summary, links to door 
schedule, component legend and total length of product 

Section B– drawing revisions, order number, contact info and forecast 

 

ELEVATIONS 

DETAILS & CONNECTIONS 

REVISIONS 

ORDER 

DWG TYPE 

INFO 

B 

PROJECT NOTES 

TOLERANCES 

FINISHES 

LATERAL BRACING 

DOOR SCHEDULE 

LEGEND 

TOTAL LENGTH 

A 

LAYOUT CENTERLINE 
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Linking to Panel Type, Glass Report &Door Schedule 

ELEVATION 

ENC FRAMED PANEL 

FAMILY & LOCATION 

GLASS DETAILS SEE GLASS REPORT 

DOOR / HW ID SEE 

DOOR SCHEDULE 

PANEL TYPE ID SEE 

PANEL TYPE REPORT 

CONNECTION DETAIL SEE 

FLOORPLANS 

EFG FRAMELESS EXTRUSION 

LOCATION 

POST COVER LOCATION 

ELEVATION 

SEE DWGS 

FINISH IDENTIFCATION SEE FINISH SUMMARY 
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Finish Summary, Door Schedule & Glass Report  

FINISH ID FROM ELEVATION 

DOOR / HW ID FROM LAYOUT 

GLASS ID FROM GLASS DETAILS 
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PANEL DETAILS 

FROM DRAWING LEGEND 

Panel Family + Panel Size = Generic Panel Location on Layout (K-40) 

FINISH IDENTIFCATION 

Panel Type Report 

PANEL FAMILY 

Panel Sizes within Family 
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Installation Instructions 

Installation Instructions are shipped within Hardware Boxes and is also 
available electronically by: 

 

Visiting instructions.haworth.com 

 

Dealer Access to Haworth Voice– From the Voice you can enter the ‘Library’. 
Choose “Manuals/Installation Instructions” and use the drop down menu on 
the left hand side of the screen. Choose ‘Architectural’,  ‘Moveable Walls’ 
and select the desired product line for current instructions.  

 

Page #, Part # & Revision # 

Part Identification Code 
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Delivery Paperwork 

 

For all FULL truckloads and multiStops a paperwork package will be given to the 
driver and will be presented to the receiving team at the job site or warehouse 

For all Less Than Full (LTL) or Parcel shipments will be adhered to one box on 
the order in a orange protective sleeve. 

 

Both types of packages will have the same contents that include: 

 

• Bill of Lading 

• Circle Sheet 

• Packing List 

 

 

Bill of Lading 
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Circle Sheet 

 

 

 

 

 

 

 

 

 

 

 

 

 

Packing List 
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Customer Service Information (CSI) / CALM Label 

 

 

 

 

 

 

 

 

 

Mixed Content Label 

 

 

 

 

 

 

 

 

 

Mixed Content Listing of Parts in Box Label 
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Bill of Material Sheet with Associated Parts Listing 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Panel ID Location 
Label 
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Component Label 

 

When submitting a Deficiency regarding Product Replacement please submit a 
Photo of all component label, this will help Haworth to quickly identify the de-
fective or wrong part and allow for a quicker resolution to the issue.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


